
 

MEETING: 

DATE & TIME:

LOCATION: https://zoom.us/j/829555785 

MEETING LEAD:

MEETING PARTICIPANTS: 
(Who most needs to attend?)

MEETING OBJECTIVES: 
(Is a meeting necessary to  
accomplish the objectives?)

TIME AGENDA ITEM NOTES & NEXT STEPS 
(Be sure to include communications to those not at the meeting who need to know the 
results)

https://zoom.us/j/829555785

