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File Layout Overview 
Each collection has a corresponding File Layout which displays data related to that collection. At the top 

section of File Layouts, there is an overview of the file, what the file is, expectations, etc. The second part 

of the File Layout is the data field list. The third piece of the File Layout is the data field descriptions. For 

each data element, we have a field description or definition for that data element. Some data elements 

may also have codes that are related to that data element. For example, under Gender, there are three 

codes listed as options to pick when assigning that data. File Layouts have crucial differences when referring 

to the different types of collections: Year-Round, Interchanges, Snapshots, and Periodic. 

File Layouts for Uploading Files (Year-Round, Interchanges, Periodic) 
For Year-Round, Interchanges and Periodic collections, File Layouts describe the expectations of a file for 

which you will ultimately upload into the Data Pipeline System. These files are typically extracted from a 

Student Information System (SIS) or other reporting tool where the data elements listed in the File Layout 

are the order within that file.  

File layouts include a data field list that indicates the order in which data fields should be listed on a data 

file and the required field length for each field. File extracts from a SIS or reporting tool should already be 

set up to pull data in this exact order with this populated data and in the exact format expected. 

File layouts also include a data field description section to indicate the specific codes and circumstances 

under which to use each code for each data field. 

Interchange File Layout Example (Student Interchange-Student Demographic File) 
File Layout page one, showing important information such as file dependencies and record expectations.    
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File layout sample data field list section, showing the table with the name of the data field, data field 

length, text start and end positions, csv order, excel column, example, and remarks. Data field lengths are 

critical and may require leading zeros for some fields. Non-applicable fields should be zero filled. A header 

row is required for .csv and .xlsx files. 

 

File layout sample data description section, showing list of data fields and their respective codes with 

descriptions. 

 

File Layouts for Snapshots 
Interchange files are the source of the data used in a snapshot. Each snapshot extracts specific data 

elements from certain interchange files when a snapshot is created or updated under the parameters for the 

point in time required by the snapshot. The snapshot also reflects data fields that are internally calculated 

within the CDE data pipeline system. This extracted information is combined into a new file layout 

reflecting the specified snapshot data elements. Data is not automatically added to or removed from a 

snapshot. You cannot edit snapshot data directly. Within snapshot file layouts, the data element list will 

indicate where that data element is pulled from, i.e. which interchange file the data is populated from or if 

it is an internal flag.  

Snapshot File Layout Information: 

• Collection Purpose—Information regarding the use of the data generated by this snapshot. 

• Dependencies—Required interchange files and data necessary to create a snapshot. 
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• Criteria—Information regarding how records from interchange files are determined to meet the 

requirements of the data snapshot. Please note, some interchange files may include records that do 

not meet the parameters of the data collection and are excluded from the snapshot even if the 

record was necessary for a different snapshot that utilizes the same interchange files at another 

point in the collection year. 

• Data Field List—List of data fields, field length, source interchange, and source file for the included 

data field. Data fields listed as Internal Flags or CDE Calculated Values contain codes that may be 

derived from interchange file data or other CDE supporting data sources instead of being pulled 

directly from an interchange file. 

• Internal Flag Descriptions—Detailed descriptions of the logic and/or data source for CDE Calculated 

Values/Internal Flags. 

 


